Checking Your Employee EEO-1 Data Health
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Whether you must report on EEO-1 to the government or not, Wurk makes it easy to identify gaps in your data.
Here's the fastest way to do this.

START HERE

1. Navigate to the Main menu, then search for EEO Classification.

5 _Sawch kx BEOD -
';I-ul.'-lﬂnn * H Shhirws by Whar T - P

Usse his e o haaith- Ny
chck your EEO data. S——— N

2. If yourreport is lacking data, then follow the steps below to fill it in.

Updating Employee EEO Info

3. Navigate to the Main menu, then click Team>My Team>Employee Information and edit each employee record.
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To quickly navigate to an employee record, you can search for them by name in the Search field at the top of the



main menu.

Employees
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4. On the Employee HR tab, update the Default Job, Ethnicity, and Gender fields.
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5. Click SAVE for each record.

If you have any questions about how to clean up this data or for more information on our upcoming
benchmarking reports, please contact your Wurk Account Manager.



